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Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 MSP Form 156 DR-15A Issuance Control 1209-A-40 OPS 41-13 Nov. to Dec. 1996 0.001 cu 08/23/2013|shredding
Ledger - beyond 3 year retention period. ft.
2 MSP 31 Employee Work & Leave Record - 1209-A-40 PER 2 Aug 2012 0.001 cu 08/23/2013|shredding
non record copy beyond retention date. ft.
3 Form 164/164A Job Observation Records - 1209-A-40 PER 5-51 2008 to 2010 0.11 cu ft. 08/23/2013|shredding
beyond retention date.
4 DC/CR 95 Uniform Traffic Citation Transmittal |1209-A-40 OPS 36-1 July to Dec 2011 0.001 cu 08/23/2013|shredding
Form & DR-49 Citation copy - beyond ft.
retention date.
5 MSP 120 Requisitions FY 2013 and 2013 1209-A-40 SUP 2-1 January 2012 to 0.07 cu ft. 08/23/2013|shredding
beyond 6 mos. retention requirement. January 2013
6 MSP 113 Requisition log - past 2 year 1209-A-40 SUP 2-2 July 2009 to June 0.001 cu 08/23/2013|shredding
retention requirement. 2011 ft.
7 Decentralized Line Inspection reports beyond |1209-A-40 ADM 11 2011 0.07 cu ft. 08/23/2013|shredding
2 year retention requirement.
8 MSP 57 Court Notification Logs beyond 1 year |1209-A-40 OPS 15-3 2006 to June 2012 |0.001 cu 08/23/2013|shredding
retention requirement. ft.
9 MSP 125 Motor Vehicle Mileage Summary 1209-A-40 SUP 3-1 January to February (0.001 cu 08/23/2013|shredding
report beyond 1 year retention requirement. 2011 ft.
Destruction Certification
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